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1 A number of irregularities and shortcomings in the establishment depar;‘rmen-g
has come to my notice recently. A aitg;umber" of. paramedical staff are not
reporting for duty without any sancﬁoned leave and 'rAheir- salary is bems
released without even sending a notice to them.

# ELarned Leave and Medical Leave are not entered in Service Book and huge
backlog is pending.

MNeither leave Sanction Order are issued nor a copy is sent to Accoua'i::-;
depam"men‘r causing excessive baymenf to some of the staff members
Repzated verbal complaints are received from Staff regarding day tof d=v
working of establishment depar’rmenf.

& Mimsterial staff posted in this Office is neither reporting for duty on tinic
nor staying in Office till designated time. Information regarding their leav:=:

i3 never sent to this Office

As incharge of Establishment Branch, you are requested to look into thes:
izsues and take necessary disciplinary action against the negligent staff as p«r

rule as well as remedial measures immediately for smooth and efficient
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runctioning.



